
Croughton All Saints CofE Primary School - © 2019 

 

 

To believe, to achieve, to succeed – together 
 

Breakfast Club Policy 

 
Our Mission Statement is: 
 
‘To enjoy school, achieve our best and lay the foundations for life long independent learning.’ 
 
We do this by: 
 

 Having high expectations of academic achievement and behaviour by continually challenging monitoring and 
raising standards in order to evaluate the needs of individual pupils 

 

 By continually enhancing our unique site so that we provide a healthy and safe environment which is happy, 
purposeful,  encouraging yet stimulating and creatively structured 

 

 Nurturing every one’s emotional and spiritual development through Christian values and the positive caring ethos 
of the school 

 

 Ensuring we develop self-respect and an appreciation of the needs and views of others   
 

 Providing a broad and balanced imaginative curriculum that promotes individual learning styles and develops 
reflective learners, independent and collaborative thinkers and decision makers  

 

 Seeing all children as individuals, valuing their different strengths and achievements and equipping them to be 
successful in the modern world 

 

 Developing and maintaining strong links and a shared vision with our families and local church and community 
networks 

 

 Nurturing a positive relationship between home and school that ensures a strong learning partnership along side 
mutual respect   

 

 Ensuring fairness and equality of opportunity for all in our inclusive learning environment so that all children have 
a positive experience of school life and their individual needs are met 

 
 
 
 
 
 
 
 

Aims 
 

 To provide a happy, welcoming place at the start of the school day where all children are valued. 

 To help children be healthy. 

 To encourage all areas of the children’s development through their play. 

 To ensure the safety and welfare of each child. 

 To offer a varied and stimulating range of play opportunities. 

 To support working parents by providing an affordable childcare facility 
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 Be consistent and reliable to enable parents to have confidence and peace of mind whilst their child 

is at Breakfast Club. 
 

Opening Times 
 
Monday to Friday 7.45am – 8.45am - term time only. 
 
Breakfast stops being served at 8.15am.  
 
Training Days 
 
Breakfast club will not operate on staff development days 
 
Admissions 
 
The club is fully inclusive for children from Reception to Year 6. Any parent/guardian with a child that has 
any additional or special needs should record these on the compulsory membership form. This is so that 
any child can be appropriately welcomed into the club 
 
Booking and Payment Arrangements 
 

 A completed membership form is required for each child attending the Club. 

 Places at the club are allocated on a strictly “first come, first served basis.” 
 The cost is £3.00 per session. This should be paid in advance. 

 A child does not need to attend every day. 

 Due to staffing levels, any requests to change sessions must be made no less than half a term in 
advance.  We will do our utmost to accommodate any requests to change sessions but in order to 
do this, we do require plenty of notice to ensure staffing levels can be adjusted accordingly. 

 A member of the breakfast club will keep an accurate record of attendance and payment and will 
pass this record to the School Business Manager each week. 

 A record will be kept of any parents who pay in advance so that this is credited for the child’s next 
attendance. 

 In the event of an emergency a child will not be turned away, but if a child has not paid then the 
parents/guardians will be contacted and payment requested. 

 It will be at the discretion of the Headteacher to confirm children who may attend for free due to 
financial hardship or other social issues. 

 
Location of Breakfast Club 
 
The Club sessions are held in the main hall. 
 
Behaviour 
 
The School Policy and Rules with regard to behaviour are followed to ensure consistency for the children at 
the club.  If a child continually behaves badly the school reserves the right to withdraw the place. 
 
Communication with Parents 
 
Staff will have a communication book should parents/guardians wish to leave a written message for a 
teacher. 
Occasionally, Breakfast Club will feature in the School’s termly newsletter. 
Letters or texts will be sent home at the end of the school day regarding Breakfast Club, if parents need to 
be informed of anything. 
 
All staff are DBS checked and are dedicated to promoting opportunities for child centred play following 
guidelines and standards which are set by Ofsted. Staff are trained in Basic 
Food Hygiene and hold a certificate. Staff are identified by a school lanyard. 
 
Our staff 
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Child ratio is 1:8.  
Staff are on site by 7.30am and are ready to serve breakfast at 7.45am. 
 
Routine 
 

 Children should enter Breakfast Club via the School Office entrance. 

 Breakfast will finish being served at 8.15am.  Children will not be admitted after this time. 

 Children should register and pay any fees on arrival if necessary.  A register is kept by the breakfast 
club staff until Friday when it is passed to the School Business Manager. 

 Children should then make their way to the hall with all of their belongings. 

 Once in the hall, they will wash their hands before preparing their breakfast food. 

 Once they have eaten, they will clear their own cup and plate away from the eating tables and take 
them to be washed up by a member of staff. 

 During their time at the club they will have the choice of activities in which they may wish to 
participate. 

 Children will only use the main school toilets where they will wash their hands before eating. 

 Children will help tidy up equipment at the end of the club. 

 The staff will then supervise the children to their appropriate classrooms.  
 
Resources 
 
Breakfast Club has its own supply of craft resources, games and tableware. This is kept in the school hall 
where the club takes place. All electrical equipment is PAT tested annually. 
 
Complaints Procedure 
 
All complaints in writing by a parent regarding the breakfast club will follow the school complaints 
procedure. 
 
Cancellations 
 
The only possible cause for cancellations would be school closure due to adverse weather conditions or 
problems with the building. For example: no heating or water supplies. In the event of a closure: 
 A member of school staff will endeavour to contact individuals by text or phone by 7.30am 
 School closures are reported locally on the Northants County Council website. 

 
Breakfast Menu 
 
Our selection of food aims to offer a healthy balance. Children will be active in the preparation of their 
breakfast and will learn hygiene skills if parents have permitted them to do so. 
 
Children have the choice whether to have food or not, although they are encouraged to do so. The 
registration form will detail any specific requirements a child has. 
Food served: Toast with toppings, crumpets, muffins, wholegrain cereals, juices, water and milk. 
 
From time to time, for special occasions and events, the school may deviate from the above menu. 
 
 
Indoor Activities 
 
Each child is encouraged to make their own choices regarding the activities they choose to participate in. In 
keeping with the Play Values, breakfast club offer structured adult-led activities as well as free choice. 
Weekly programmes of activities may include: 
 
 Art using various mediums and the exploration of cultural diversity 
 Crafts using a wide variety of textures and materials 
 Construction and Lego toys 
 Board games 
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 Yoga/ dance 
 iPads 
 Pool table 

 
Emergencies 
 
As part of the membership form parents will be asked to complete emergency contact numbers to enable 
Breakfast Club staff to contact them in the case of emergency. These membership forms are kept in a 
locked, fire resistant filing cabinet along with the Breakfast 
Club resources. 
 
Fire Procedures 
 
In the event of a fire, children and staff will follow the normal school procedures, leaving the building calmly 
via the closest exit. They will congregate on the playground in a line. 
The club’s register for the day will be called and all names will be checked. The staff signing in book will 
also be checked to ensure that all staff are safe. 
 
There will be a fire practice in accordance with the School’s emergency fire and evacuation policy. 
 
Safety & School Policies 
 
Health and Safety 
 
Breakfast club is run by the school and the existing Health and Safety Policies will be followed.   The hall 
area and outside area will be checked regularly by staff to ensure the safety of the children and a record 
kept. 
 
Risk assessment 
A separate risk assessment has been completed for Breakfast Club sessions and activities. 
 
Equal Opportunities 
 
Breakfast club will take positive steps to ensure that provision is made for a safe, caring and welcoming 
environment, which promotes and reflects cultural and social diversity and is equally accessible to all. All 
children and their families with be treated with equal concern and value. 
 
Safeguarding 
 
In accordance with Safeguarding arrangements, all staff involved in the running of the 
Breakfast Club will have current DBS clearance. These records are held in the school office. 
 
Breakfast club staff will follow existing school policies and procedures for child protection and the code of 
conduct. 
 
Where ICT equipment is used, they must follow the schools e.safety policy and procedures. 
 
 
 
 
Policies and Procedures 
 
Breakfast club will follow the school’s own policies and procedures and these are available from the school 
office. 
 
 
Catering  
All paid Breakfast Club staff have Food Hygiene Certification.  
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All regulations laid down by The Education (Nutritional Standards and Requirements for School Food) 
(England) (Amendment) Regulations 2011 are adhered to.  
 
 
Accidents 
 
Accidents will be treated by a trained first aider and the accident will be recorded in the accident book. 
Breakfast club will follow the school’s first aid policy. 
 
Medication 
 
Inhalers will be administered if required in accordance with the school’s Asthma Policy. 
 
Other medication will be administered according to the existing school policy on medication. 
 
Policy Review 
 
This policy will be reviewed and evaluated by the School’s Senior Management Team and will be review 
every two years. 
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Breakfast Club Enrolment and Booking Form 2013 – 2014 

Name of Child: Class: 

 
Days required with effect from: ___________________________ (date) 

Monday Tuesday Wednesday Thursday Friday 

     

Emergency Contact Details  
 

Name & relationship Home No Mobile No 
 
 

Name & relationship Home No Mobile No 
 
 

Medical Details : 

Doctors Name : Telephone No 

Known Allergies: 

Other medical conditions: 

Special Needs : 

Any other details to be aware of: 
 
 

Do you observe any cultural or religious procedures that you consider we ought to be aware of? 
If so, please give details 
 
 

Does your child have any specific dietary needs or food intolerance of which we should be aware of? 

I give permission for my child to use their prescribed inhaler whilst attending the Breakfast Club 
 
Signed Parent/Carer 
 

In the event of my child requiring emergency treatment and the staff being unable to contact me, I 
give consent for the member of staff accompanying my child to approve the application of any emergency 
treatment including anaesthetic advised by the medical authorities for the well-being of my child. 
 
Signed Parent/Carer 
 

I give permission for Breakfast Club staff to take digital photos of my child enjoying their time at club. These 
photos may be used in keyworker books, in wall displays or just for sharing with you. 
 
Signed Parent/Carer 
 

 
I understand that the Breakfast Club cannot accept responsibility for my child’s possessions or valuables 
whilst they are attending the club. 
 
 
Signed ………………………… Print Name …………………………………… Date…………………………… 
Please return this form to the School Office or Breakfast Club Staff. 


